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The primary purpose of the college-level internship is the development of occupational or 
professional competence in the actual occupational setting after theory education has been 
completed. Other purposes (income, career exploration, learning-by-doing, on-the-job training, 
etc.) cannot be the primary purpose, though they may occur as a secondary result of the 
internship experience. A minimum of 50 on-the-job hours should be required per quarter 
course unit of credit (0.25 units). A substantial written assignment or portfolio requiring 
research and/or creative work should be required. A simple log describing activities may be 
included but in and of itself is not sufficient to satisfy this requirement.  

An internship contract consists of two parts. The first is an enrollment form, which must be 
signed by the student, supervising faculty and department chair. The second is a proposal 
prepared by the student. The written proposal must follow the guidelines of the College and 
include the following information: 

1. the number of credit hours from any previous internship, as well as the semester taken
and the firm or agency where the internship was done

2. how credits are to be earned and what on-the-job activities will be required of the intern
3. the method of evaluating the internship to be used by the faculty supervisor
4. the firm or agency where the internship will be done
5. the professional person at the firm or agency who will supervise the student during the

internship
6. information about on-site visits by a supervising faculty member whenever feasible

The completed internship contract must be submitted to the Department of Art and Art History 
for review (by November 15 for Spring and May 1 for Fall and Summer). If a student receives 
an Internship offer after the Department’s contract deadline, the student must complete and 
submit the contract as soon as possible to the supervising faculty (for a signature) and then to 
the department chair.  

Students interested in an internship must understand the following guidelines and 
requirements:  

1. Enrollment is limited to upper division program majors or minors with at least a 2.5
GPA in that program.

2. The internship is an applied experience. Students must be working under guidance of
professionals within the discipline of study.

3. Internships may be offered on either a graded or pass-fail basis.
4. Student taking a second internship is expected to obtain different knowledge and

experience from the first internship.
5. A maximum of 3 internship units can be counted toward a degree, and a maximum of 2

course units is allowed for any single internship within a semester.
Further information on credits, GPA, and requirements for the Internship and The Internship 
Contract are available in the Student Handbook. Check the student HOTLINE for 
opportunities.  

Internship Enrollment Form- http://recreg.pages.tcnj.edu/files/2010/11/Internship-Enrollment-
Form.pdf 

College Policy for Internships- http://policies.tcnj.edu/policies/digest.php?docId=8182 


