
WEBCHECKOUT 
DEMO 



WEb Page & Signing in 

● Go to:  tcnj.webcheckout.net/sso/patron
○ Sign in with your TCNJ credentials.

http://tcnj.webcheckout.net/sso/patron


Checkout Center 

● Select: Arts and Communication Cages



Daily message

● AIMM Cage S’23 Open Hours 
○ Monday - Friday

■  12 - 6PM



Next

●  Select: AIMM



Equipment Types

● Select type of equipment you are searching for:
○ Ex. Photo Equipment_A            Cameras_A              Canon 60D Kit_A



Select equipment 

● Select a kit 
○ Add to cart 



Create RESERVATIOn

● After adding equipment to your cart:

○  Go to Cart  

■ Create Reservation



Review Reservation

● Confirm Start Time: PICK UP
● Confirm End Time: RETURN
● Event/Class Title:

○ Type in class name or abbreviation. (ex. Photo I or AAV 130-01)

● Check Box after reading through terms and conditions.

● Submit Reservation 

*

*

*

*



Congratulations!

● Once you hit ‘Submit 
reservation’ this pop up will 
appear on your screen to 
confirm your reservation has 
been made.



‘My ACCOUNT’



POLICIES AT 
THE AIMM



HOURS 

● OPEN: Monday - Friday 
○ 12-6 PM

● CLOSED: Saturday & Sunday
● Cage hours vary every semester, but are usually along the lines of 12-6pm M-F.

 



Rental Periods

● You are only allowed to have equipment out for 2 business days. 
(48 hours)

○ Rental Periods are as follows: 
■ MONDAY        WEDNESDAY 
■ TUESDAY         THURSDAY 
■ WEDNESDAY          FRIDAY

■ THURSDAY          MONDAY  (longer period)
■ FRIDAY         TUESDAY (longer period)

You must wait 1 business day (24 hours) before reserving 
equipment again, after you return it.



Reservations

● Equipment reservations are for School Projects ONLY!
● MUST be made at least one hour in advance
● ONLY the person that made the reservation is allowed to pick up 

the reservation
● ALWAYS show the tech on duty your ID upon arrival. 



EXTENSIONS

● Extensions are only granted once per reservation
○ ONLY ONE EXTRA DAY (24 hours)
○ Unless someone else has already reserved it after you.
○ You must bring items back to the cage to be granted an EXTENSION 



Strikes

● 3 Strike = Banned from the cage for the semester.
○ 1st strike: written warning
○ 2nd strike: not able to check out equipment for 3 weeks. 
○ 3rd strike: Banned



Late Returns 

● If your equipment is not returned before closing time on the day 
that its due you will receive a strike.

● You have 24 hours after the return was due to get it back to the 
cage before receiving another strike. 



Shelly Cruz : AIMM Cage Technical 
Coordinator 

Office: Rm. 213
Email: Cruzs10@ gmail.com

Cage Instagram: @tcnj_aimmcage


