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WEB PAGE & SIGNING IN

e Go to: tcnjwebcheckout.net/sso/patron

o Sign in with your TCNJ credentials.

TCNJ g:ggl%ﬂ Web Application Portal
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Signin

browser when you are finished.



http://tcnj.webcheckout.net/sso/patron

CHECKHOUTI CENTER

e Select: Arts and Communication Cages

Choose Checkout Center

» Arts and Communication Cages (—
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DAILY MESSAGE

e AIMM Cage 523 Open Hours
o Monday - Friday
m 12-6PM

HOURS OF OPERATION

AIMM CAGE 2023 SPRING SEMESTER
HOURS

Sunday Closed
Monday 12pm — 6 pm
Tuesday 12pm — 6 pm

Wednesday 12pm — 6 pm
Thursday 12pm — 6 pm
Friday 12pm — 6 pm
Saturday Closed

E: @tcnj.edu




NEXT

e Select: AIMM

Select Type




EQUIPMENT TYPLS

e Select type of equipment you are searching for:
o Ex. Photo Equipment_ A —— Cameras_A —— Canon 60D Kit_A




SELECT EQUIPMENT

e Select a kit
o Addto cart

Home / AIMM / Photo Equipment_A / Cameras_A / Canon 60D Kit_A

Canon 60D Kit_A - Tincart @

General Information

Canon 60D
Read full description

Resource DSLR EOS 60D / 030
DSLR EOS 60D / 031
DSLR EOS 60D / 032
DSLR EOS 60D / 033
DSLR EOS 60D / 034

DSLR EOS 60D / 035

Scheduling and management for people, places, and things.

023 Webcheckout




CREAIT L RESERVATION

e After adding equipment to your cart:

m Create Reservation

Resources

O 1 v DSLR EOS 60D / 030

_ Save for Later Close




REVIEW RESERVATION

e Confirm Start Time: PICK UP
e Confirm End Time: RETURN
e Event/Class Title:

o Type in class name or abbreviation. (ex Photo | or AAV 130-01)

o Check Box ofter reading through terms and conditions.

e Submit Reservation

Start Time
02/03/2023 *

End Time
02/06/2023 *

Resources

Y 1215PM ad

Y 12:15PM M

[ 2] ~ DSLR EOS 60D / 030

Event/Class Title
photoi %

1 agree to Terms and Condition

Iunderstand that | assume full responsibility for the replacement or repair of any piece
of equipment, including components and accessories, which are lost or damaged in
any manner while checked out under my name, even if such damage or loss did not
occur directly through my own negligence. The extent of my liability includes any
deductible amount that is covered by insurance through the School of Art &
Communication as well as ful costs of repair or replacement on uninsured equipment.
Please type your first and last name and today’s date to signify your understanding of
and agreement to the above TERMS. Please review our Terms and Conditions here.

Note to Checkout Center

Attachments

~ Attachment

Add Attachment

Add Repeats

Checkout Center Hours

IvEd

2 Description 4 Uploaded On

Save for Later Close




CONGRATULATIONS!

e Once you hit ‘Submit
reservation’ this pop up will
Qppear on your screen to
confirm your reservation has
been made.

ongratulations

Your changes have been confirmed

View, edit or cancel reservations on the 'My Account' page.

Close




‘MY ACCOUNT'

WEBCHECKROUT
Patron Portal

Home

New Reservation
My Account
Calendar URL
Message of the Day

Select Type

My Account
My Reservations
Start Time
Thy, Feb 2, 2023 3:30 PM
Tue, Feb 7, 2023 2:59 PM
Thy, Feb 9, 2023 3:30 PM
Tue, Feb 14,2023 2:59 PM
Thy, Feb 16,2023 3:30 PM

Thu, Feb 23,2023 3:30 PM

My Current Checkouts

No current checkouts

History

Actual Start

Tue, Jan 31,2023 2:59 PM

Tue, Jan 31,2023 12:09 PM

My Saved Lists

No saved lists

End Time

Thu, Feb 2, 2023 5:45 PM

Thu, Feb 9,2023 12:15 PM

Thu, Feb 9, 2023 5:45 PM

Thu, Feb 16,2023 12:15 PM

Thu, Feb 16,2023 5:45 PM

Thu, Feb 23,2023 5:45 PM

Actual End

Tue, Jan 31,2023 5:05 PM

Tue, Jan 31,2023 2:53 PM

laces, and things.

Allocation

CK3604

CK:3551

CK:3621

CK:3550

CK:3629

CK:3636

Allocation

CK:3549

Ck:3488

Items

Studio A

Canon 80D Kit A

AIMM Rooms_A

Canon 80D Kit_A

AIMM Rooms_A

AIMM Rooms_A

tems
Canon 80D Kit A

Canon 80D Kit A

o 2 (%

‘Shelly Cruz
@Arts and Communication Cages v
1218 PMEST
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POLICIES AT
THE AIMM




e OPEN: Monday - Friday
o 12-6 PM
e CLOSED: Saturday & Sunday

® Cage hours vary every semester, but are usually along the lines of 12-6pm M-F.



You are only allowed to have equipment out for 2 business days.
(48 hours)

o Rental Periods are as follows:
m MONDAY —WEDNESDAY
m [UESDAY — THURSDAY
m WEDNESDAY —— FRIDAY
m  [HURSDAY — MONDAY (longer period)
m FRIDAY — TUESDAY (longer period)

You must wait 1 business day (24 hours) before reserving
equipment again, after you return it.



Equipment reservations are for School Projects ONLY!

MUST be made at least one hour in advance

ONLY the person that made the reservation is allowed to pick up
the reservation

ALWAYS show the tech on duty your ID upon arrival.



EXTENSIONS

e Extensions are only granted once per reservation
o ONLY ONE EXTRA DAY (24 hours)

o Unless someone else has already reserved it ofter you.

o You must bring items back to the cage to be granted an EXTENSION



STRIKES

e 3 Strike = Banned from the cage for the semester.

o st strike: written warning
o 2nd strike: not able to check out equipment for 3 weeks.

o 3rd strike: Banned



LATE RETURNS

e |[f your equipment is not returned before closing time on the day

that its due you will receive a strike.
e You have 24 hours after the return was due to get it back to the

cage before receiving another strike.



Shelly Cruz : AIMM Cage Technical
Coordinator
Office: Rm. 213
Email: CruzsiO@ gmail.com



